
 

ALLOCATION – instructions for the guest 

S T E P  1 -  W e b s i t e  

Go on our website 

S T E P  2 -  C h o o s i n g  h o t e l  

Choose hotel you wish to book for  

 

S T E P  3 -  A v a i l a b i l i t y  

Click ‘check availability’ 

 

S T E P  4 -  B o o k i n g  d a t e  

Choose the date you wish to book for and click on the scroll down arrow for ‘special codes or rates’ 

 

S T E P  5 -  P r o m o t i o n  c o d e  

Click on the scroll down arrow next to ‘promo code’ and choose ‘group code’ option 

 

 

http://www.nottinghamvenues.com/


 

S T E P  6 -  E n t e r  g r o u p  c o d e  

 

Enter group code provided by event organizer and click ‘apply’ 

 

S T E P  7 -  C l i c k  ‘ s e a r c h ’  

 

Reconfirm the dates and click ‘search’ 

 

 



 

S T E P 8 -  B o o k  n o w  

 

Select a room and click ‘book now’ 

 

 

 

 

 

 

 

 

 

 

 



 

S T E P  9 -  G u e s t  d e t a i l s  

 

Enter guest details 

 

S T E P  1 0  –  A d d i t i o n a l  d e t a i l s  

 

Please provide us with any additional details and preferences, eg. request for twin beds, NUT or diary 

allergy 

 

 

 

 

 

 



 

S T E P  1 1  –  P a y m e n t  i n f o r m a t i o n  

Enter your card details  

 

S T E P  1 2  –  P o l i c i e s   

Familiarize yourself with ‘policies’, tick that you agree with Privacy Terms and Booking Conditions and 

click ‘complete booking’ 

 

S T E P  1 3  –  C o n f i r m a t i o n  o f  b o o k i n g  

You should receive an e-mail confirmation of the booking and payment will be taken within 24 hours 

from completing the booking. 

 


